
Looking for Resources 

List of questions you want to ask: 

  

  

  

  

  

  

Date: Agency called: 

Phone number: Person spoken to: 

Purpose of call: 

 

Summary of conversation: 

  

  

 

  

 

  

  

  

  

Action Items: Include anything the person said they will do to follow up.  Include a date 

by which this will be done. 

  

 

  

  

  

Next steps: 

 

  

  

  

  

 

Form prepared by:  Family Services 

Burnaby Association for Community Inclusion 

7716 Royal Oak Avenue 

Burnaby, BC  V5J 4K4 
Fax:  604.439.0363 

Email: family.services@gobaci.com 

Website:  www.gobaci.com 

 


